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1.006mue moJioxKeHus

1.1.Hacrosinee Tlonoxenue o6 oGecreyennn 6e30MacHOCTH IpH 06paboTke MepcoHATBLHBIX
MaHHBIX PAOOTHUKOB MYHHIMNATBHOTO JOIIKOJIBHOTO 06PAa30BaTEIBHOTO YUYPEkKICHHS «Llentp
passutus peberka Ne 13 Coserckoro paifona Bosrorpana» (nanee — ITonosxeHue) paspaboTaHo
B COOTBETCTBMH ¢ KoHcTHTymmeil poccuiickoii ®enepanuu, I'pakmaHCKHEM —KOIEKCOM
Poccuiickoit ®eneparuu, TpymoBeM KomekcoM Poccuifckoit Denepanun, DenepaibHBIM
3aKk0HOM ot 27.07.2006r.Ne 149-@3 «O6 nnpopmanus, HHPOPMAIIHOHHBIX TEXHOIOTHIX H O
samure HHGopManuny», denepaibHbM 3ak0HOM 0T 27.07.2006r. Ne 152-®3 «O NIEPCOHANIBHBIX
AaHHBIX», moctaHoBieHueM IIpasurensctea P® or 01.11.2012 Ne 1119 «O6 yrtBepkneHun
TpeGOBaHUH K 3alllUTe MEepPCOHATBHBIX TaHHBIX», YkasoM IIpesnaenta Poccuitckoit Denepanuu
or 15.09.2008 Ne 687 «OO6  yTBepXIE€HHH TNOJOKEHHS 00 OCOGEHHOCTIX 06paboTkn
HEPCOHAILHBIX IaHHBIX, OCYIIECTBIIAEMOMH 6e3 HCIOIB30BaHUS CPEACTB ABTOMATH3ALUM»
1.2.Hacrosmee Ilonokenue —onpenenser NOPSA0OK OOGpaGOTKM MEPCOHANBHBIX  JAHHBIX
PabOTHHKOB MyHULHMNIATLHOTO JIOMIKOIEHOTO 06pa30BaTebHOro yupexaenus «Lentp passutus
peberka Ne 13 Coserckoro paiiona Bonrorpana» (zanee — MOY «lleHTp pasuTHs pebenka Ne
13 Cosetckoro paiona Bonrorpaza»), o6ecnieuenus 3amuThl mpas u cB0601 PaGOTHUKOB pu
00paboTKe NePCOHATBHBIX JAaHHBIX, @ TAKXKE YCTAHABIUBAET OTBETCTBEHHOCTD JIAL, HMEIOIINX
AOCTYyIl K IEPCOHANBHBIM JAaHHBIM PaGOTHHMKOB, 3a HEBBHIIOJHEHHE TPEGOBAHMY HODM,
PEryJIMpyIOIuX 00paboTKy U 3alUTy IEPCOHAIBHBIX JAHHEIX.

1.3.PaGoTHUKH 10TKHBI GBITH 03HAKOMJICHBI ¢ HACTOAIIMM [10J105KEHHEM MO POCITHCH.



1.4. PexuMm KOH(PHUICHIIMATHHOCTH TEPCOHATBHBIX JAHHBIX CHHMAETCS B CIyYasx WUX
00€3MYMBaHUsI M TI0 WCTEYCHUW 75 JIET CpOKa WX XPaHEHHUs, €CIIM WHOE HE OIPEICIICHO
3aKOHOM.

2.0CHOBHbBIE MOHSITUA M COCTAB MEPCOHAJbHBIX JaHHBIX Pa00THHUKOB

2.1.B nacrosmem [lonoxeHnn UCHONB3YIOTCS CIETYIONINE OCHOBHBIE MTOHSATHUS:

v’ mepcoHaNbHbIE JaHHble PaGoTHUKA — WH(pOpMaIMs, HeoOXoaumas paboTojaTeno B
CBSI3HM C TPYIOBBIMHM OTHOIIECHUSIMU U Kacarollasicsi KOHKpeTHoro PaboTHHKa, B TOM 4HCIE €ro
(damunusi, UMsi, OTYECTBO, TOJI, MECSI], AaTa U MECTO POXKICHHSA, aJipec, CEMEHHOEe, COI[UAIBHOE,
UMYIIECTBEHHOE TIOJIOKEHUE, oOpazoBaHue, mnpodeccus, AOXOIbl, Apyras HHpopMaIus,
HeoOxouMas paboTOAATEINIO B CBSA3U C TPYAOBBIMH OTHOIICHUSIMH;

v/ 00pab0oTKa MEPCOHANBHBIX JAHHBIX — IMOJYyYEHHE, CHCTEMATH3alus, HaKOIJIEHHE,
XpaHeHHe, yTouHeHue (0OHOBJICHHE, U3MEHEHHE), UCIIOIb30BaHNEe, KOMOMHUPOBAHHE, Ieperada
WIH PYTOe UCIOIb30BAaHUE MEPCOHATBHBIX JaHHBIX PaOOTHUKOB;

v KOH(HIEHIMAILHOCTh IIEPCOHANBHBIX JAHHBIX - 00s3aTeNbHOE IS  COOJIOAEHHS
HA3HAYEHHOT'O OTBETCTBEHHOrO JHIla (omeparopa), MOIYYHBIIETO AOCTYN K MEPCOHAIBHBIM
TaHHBIM PaOOTHHMKOB W CITy)Kamux, TpeOOBaHWUE HE JOMyCKaTh WX paclpoOCTpaHEHUs Oe3
cornacus PaGOTHUKOB WM HAJTMYKS MHOTO 3aKOHHOTO OCHOBAHMSI,

v/ HCNOJIb30BaHUE MEPCOHAIBHBIX JaHHBIX - JeHCTBHA (OIEpAlUH) C MEPCOHATBHBIME
JAHHBIMHU, COBEPIIIAEMbIe TOJDKHOCTHBIM JTUIIOM B LIEJSAX MPHUHITHS PEUICHUH WM COBEPIICHUS
UHBIX JICHCTBUH, MOPOKIAIONINX IOPHINIECKHAE TIOCIECTBHS B OTHOMEHNH PaGOTHUKOB 16O
WHBIM 00pa30M 3aTparuBaroINX UX MpaBa U CBOOObI WM MpaBa U CBOOOIbI PYTUX JIUIL;

v/ YHUUTOXKEHHE MEPCOHANBHBIX JAHHBIX - JACHCTBUS, B PE3YJbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTh  COJIEp)KAHUE TEPCOHANBHBIX JAaHHBIX B  MH()OPMAIMOHHOW  CHUCTEMe
NEPCOHAIBHBIX JJaHHBIX PaOOTHUKOB MM B pe3ysIbTaTe KOTOPHIX YHUUTOKAIOTCA MaTepHalibHbIE
HOCHUTEIHU NEePCOHANIBHBIX TaHHbIX PaOOTHHUKOB;

v’ 00e3IMYNBaHNE TIEPCOHAIBHBIX JJAHHBIX - JICUCTBUSL, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO
OTIpeNIeNIUTh MPUHAJIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKpeTHOMY PaboTHHKY;

v/ 00IIENOCTYIIHbIE —MEPCOHANBHBIE  JAHHBIE - [EPCOHAJbHBIE JaHHBIE, JIOCTYII
HEOrPaHMUYEHHOI'0 Kpyra JIUI] K KOTOPBIM MPeI0oCTaBieH ¢ coryacus PaboTHHKa UM Ha KOTOpbIE
B COOTBETCTBUU C (heJepaJbHbIMU 3aKOHAMM HE paclpocTpaHsieTcsl TpeOoBaHHE COOJIIOJIEHUS
KOH(HIEHIIMATbHOCTH;

v uHdopmanusi — cBejeHUS (COOOIIECHMS, JaHHBIE) HE3aBHCUMO OT (OPMBI KX
IIPEIOCTABIICHUS;

v’ IOKyMEHTHpOBaHHasi HH(pOpManus — 3aQUKCHPOBAHHAS HA MaTEPUATBLHOM HOCHTENE
IyTeM JOKYMEHTHPOBaHUS MH(OpPMAIMs C PEKBU3UTAMH, TMO3BOJISIOIIUMH ONPENEIUTh TaKylO
MH(pOPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B coctaB mepcOHAIbHBIX JaHHBIX PaOOTHUKOB M CIyXalluX BXOISAT JTOKYMEHTHI,
coJiepkaniye MH(pOpMalMIO O MAcIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOIIEHMM K BOMHCKOMN
0053aHHOCTH, CEMEHHOM U COLMAILHOM TOJIOXKEHUHU, MECTE KHUTEIbCTBA, COCTOSTHUM 3/I0POBbS,
0 MPEABLAYIINX MECTaX UX paboThl, UMYIIECTBEHHOE MOJIO0KEHUE U TOXO/IbI;

2.3. Kommiekc OKYMEHTOB, CONPOBOXKJIAIONIMNA Tpouecc oQGOpMIIEHUS TPYAOBBIX
oTHouIeHui PaGoTHHKA MTpH ero npueme, NepeBojie U yBOJIbHEHUU:

2.3.1. Undopmanus, npeaoctabisiemas PaOOTHUKOM MpU MOCTYIUIGHUU HA PaboTy, JA0JDKHA
UMETh JOKyMeHTalbHyl0 (opmy. Ilpu 3akimtodeHHH TpPyJOBOrO JOTOBOpa B COOTBETCTBHM CO
cratbeit 65 TpymoBoro koaekca Poccuiickoit ®exeparuyi JUIO, MOCTYMaKIIee HA pPadoOTy
MPEABSBISIET pabOTOIATEINIO:

v/ MacmopT WK UHOM JOKYMEHT, YOCTOBEPSIOIIN JTIHUHOCTD;



v/ TPyIOBYIO KHHKKY, 38 HCKIFOUCHHEM CIIy4aeB, KOTJIa TPYIOBOM JOTOBOP 3aKIIFOUAETCS
BIIepBble WM PabOTHUK MocTynaeT Ha paboTy Ha yCIOBUSAX COBMECTHTEILCTBA, IUOO TpyAOBas
KHIKKa y PaboTHHKA OTCYTCTBYET B CBS3H C €€ YTPATOM HIIH 110 IPYTUM MPUUHUHAM;

v/ CTpaxoBOE CBHIETEIBCTBO OCYAaPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHHUS,

v/ TOKyMEHTBI BOUHCKOT'O y4eTa — JJisi BOGHHOOOS3aHHBIX M JIUII, OICKANINX BOUHCKOMY
y4ery;

v’ TOKyMeHT 00 00pa3oBaHuM, O KBATM(UKAIMN WM HATHYHN CIICHUATbHBIX 3HAHUN — IpH
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CIIELUaIbHbBIX 3HAHUH WM CIELUaIbHOM OITOTOBKH;

v’ cBUzIeTENbCTBO 0 pucBoenn MHH (mpu ero Hanmuunu y PaGoTHuka).

v IeKJapanus o J0Xoax (JUis CITyKaIluX )

2.3.2. Ilpu odopmnenun PabotHuka 3anonnsercs ynupumupoannas gopma T-2 «Jluunas
KapTouka PaOoTHuKa», B KOTOpOHl OTpa)karoTcs CIEAYyIOIME aHKeTHble U Ouorpaduueckue
nanaele PaborHUKA:

v' obmue ceenenus (D.M.0. PaGoTHUKA, 1aTa POKIACHUS, MECTO POKICHUS, TPaXKIAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MaclopTHBIC JaHHEIC),

v’ CBeJICHHS O BOWHCKOM YUETe;

v’ JlaHHBIE O IPUEME Ha PaboTy;

B nanpHeiinem B TMYHYIO KapTOUKY BHOCATCS:

CBEJICHUS O MIEPEBOIAX Ha JIPYT'yIo padoTy;

CBeJleHUs 00 aTTecTally;

CBEJICHUS O TIOBBIIICHUH KBATH(PHUKAIINN;

CBeJIeHUs 0 MPO(eCcCUOHANBHOI MEepernoroToBKe;
CBEICHUs O Harpajax (IIOOLIPEHHUSX ), TOUETHBIX 3BaHUSX;
CBeJleHUs 00 OTIyCKax;

CBEICHUSI O COLIMAJIbHBIX FapaHTHUsX;

CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX Tele(OHaX.

2.3.3. B MOV «lentp pa3Butus pedenka Ne 13 Coerckoro paiioHa Bosrorpamga»
CO3JIAI0TCS M XPaHATCS CIelyIolue IPYIIbl JOKYMEHTOB, coJepxkKaliue JaHHble 0 PaboTHHKax B
€AMHUYHOM WUJIU CBOJITHOM BHJIE:

v/ TOKyMEHTBI,  COJEPXKalllie  MEPCOHANbHbIE JaHHble PabOTHHKOB  (KOMILICKCHI
JIOKYMEHTOB, COIPOBOXAAIOIINE Ipoliecc 0POPMIIEHHS TPYIOBBIX OTHOUIEHUHM IpU MpUeMe Ha
paboTy, mepeBojie, YBOJbHEHHMH; KOMIUIEKC MAaTepUaIOB MO AHKETUPOBAHHIO, TECTHPOBAHUIO,
IPOBEJCHUIO cOOEece0BaHMM C KaHAUIaTOM Ha JOJKHOCTD; MOJJMHHUKY U KOTIMU MTPUKA30B 110
JUYHOMY COCTaBy; JieJla, COJEpiKalllhe MaTepuaibl arrecTauud PabGOTHMKOB; CIlly)KeOHBIX
pacciieJoBaHMi; CIpaBOYHO-MH(OPMALMOHHBI OaHK JaHHBIX 10 IepcoHaly (KapTOTEKH,
KYpHaJbl); MOAJMHHUKM U KOIUHU OTYETHBIX, AHAMTHUYECKUX U CIPABOYHBIX MaTepHalIoB,
nepeJaBaeMblX PYKOBOJCTBY, KOMHMHM OTYETOB, HANpPAaBISEMBIX B TOCYIApPCTBEHHBIE OPTaHbI
CTaTHUCTUKM, HAJOIOBBIE HHCIEKIMH, BBIIECTOSALIME OpraHbl YIpaBICHUS U JpYyrue
YUpEXKJIEHUS);

v’ IoKyMeHTanusi 1o opranuzaiuud paborei MOY «llentp passutusi peberka No 13
CoBerckoro paiiona  Boarorpaga» (AOTKHOCTHBIE HWHCTPYKIUU PabOTHUKOB, NpUKAa3bl,
pacropsKeHus1, yKa3aHusl pyKOBOJICTBA).

v’ noxyMmeHTaiys (IOJIMHHAKA W KOIWH CBOJHBIX TaOJMI[), COIEpsKallas CBEIEHHS O
BocriutaHHuKkax MOV «llentp pa3Butus pebenka Ne 13 Coserckoro paitona Bonrorpanay,
CIPaBOYHO-UH(POPMALIMOHHBIA OaHK JaHHBIX (KypHaibl) (OPMUPOBAHUS KOMILIEKTOBAHUS
BOCIIUTAaHHUKOB MYHUIIMIATBHBIX JOIIKOJIBHBIX 00pa30BaTEeNbHBIX YUPEKIACHUH.

ASANANENENENENRN

3.Coop, 06padoTKa M 3a1IMTA MEPCOHATBHBIX JaHHBIX

3.1.Ilopsinok mostyueHus: NEPCOHAIbHBIX JaHHBIX.
3.1.1. Bce mepconanbHble maHHbie PaboTHWKa ciemyeT moiydarb y Hero camoro. Ecmm
nepcoHanbHble JaHHbIE PaOOTHHKAa BO3MOXKHO IOJYYUTh TOJIBKO y TPEThEW CTOPOHBI, TO



PabGoTHUK [OMKEH OBITH yBEIOMIIEH OO0 3TOM 3apaHee W OT HEro JOJDKHO OBITh IMOJTY4EHO
NUCbMEHHOE coryacue. PaboTHUK 10iKeH ObITh MPOMH(OPMHUPOBAH O LESIX, MPEArnoaraéMbix
UCTOYHHKAX U crI0co0ax MOJyYeHUs EPCOHATIBHBIX JaHHBIX, a TAKXKE O XapakTepe MOoJUIekKaInuX
MOJIYYEHUIO TEPCOHAIBHBIX IAHHBIX U IOCIEICTBUAX OTKaza PaboTHHMKa aTh MHCbMEHHOE
COrJIacHe Ha MX MOIy4eHHeE.

3.1.2. Paboronmarenr He HMMeeT MpaBa MoJydaTh W 00pabaThiBaTh IEPCOHANIbHBIC JIaHHBIC
PabGoTHMKa O ero pacoBOil, HAIMOHAIGHOW NPUHAMICKHOCTH, TOJIUTHYECKUX B3IIIAAX,
PEJIUTHO3HBIX WU (PUIOCODCKUX YOSKICHHUSIX, COCTOSHUU 3J0POBbS, MHTUMHOM >KHU3HH. B
ClIydasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOILIEHHIA, B COOTBETCTBUU CO
cratbeii 24 Kouctutynuu Poccuiickoii ®enepamuu paboromaTesb BIOpaBe IModydaTh U
00pabaTbIBaTh JaHHbBIE O YACTHOM XHU3HH PabOTHHKA TOJIBKO C €ro MMCbMEHHOTO COTJIaCHS.
OO0paboTka yka3zaHHBIX MEPCOHATBHBIX JaHHBIX PaboTHUKA paboTomareneM BO3MOKHA TOJIBKO C
UX corjiacusi Jin0o 0e3 uX Corjacusi B CASAYIONINX CIydasix:

v IepcoHabHbIE JAHHBIE ABJIAIOTCS OOIEIOCTYTHBIMU;

v/ [IepCOHAIBHBIE JAHHBIE OTHOCATCS K COCTOSIHHIO 3710pOBbsi PaGoTHHKA U MX 00paboTKa
HeoO0X0ouMa ISl 3alIUThl €T0 )KU3HU, 3/I0POBbs HIIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
KHU3HH, 3J0POBbS WIH MHBIX )KU3HEHHO BaYKHBIX MHTEPECOB JPYTHX JIMII M TOJTYYCHHUS COTIIACUS
PaboTHHKa HEBO3MOXKHO;

v o  TpeOOBaHWIO  TOJHOMOYHBIX  TOCYJAPCTBEHHBIX  OPraHOB B  CIIydasX,
nperycMOTpeHHbIX DeepaibHbIM 3aKOHOM.

3.1.3. PabGoromarens BrpaBe 00pabaThIBaTh NMEPCOHANBHBIC JaHHBIE PAOOTHUKOB TONBKO C UX
MUCHbMEHHOTO COTJIacHsl.

3.1.4. IlucbmenHoe cornacue PaboTHHKa Ha 00pabOTKY CBOUX MEPCOHAIBHBIX JTAHHBIX JIOJKHO
BKJIIOUYATh B ce0s:

v’ (baMuIIHIO, UMsI, OTYECTBO, AJIPEC, HOMEP OCHOBHOTO JOKYMEHTA, YIOCTOBEPSIOLIETO €r0
JUYHOCTH, CBEJICHUS O JaTe BbIIAYM YKa3aHHOTO JOKYMEHTa U BBIJABIIIEM OPraHe;

v’ HanMeHoBaHue ((haMUIIUIO, UMsI, OTYECTBO) U AIPEC OIEPATOPA, MOTYIAIOIIETO COIIACUE
PabGoTtHuka;

v’ 1enb 00paboOTKHU MEPCOHATBHBIX JIAHHbIX;

v IepedeHb TePCOHABHBIX JaHHBIX, Ha 00paboTKy KOTOPHIX JaeTcs coryacue PaboTHHKE;

v’ nepedeHb JEHCTBHI ¢ MEPCOHAIBLHBIMU JIAHHBIMH, Ha COBEpIIECHHE KOTOPBIX JAeTCs
coryiacue, o0lIee OMMcaHue MCHOJIb3yEeMBIX OMEepaTopoM crHoco00B 00pabOTKH MEepCOHANbHBIX
JAHHBIX;

v/ CPOK, B TEUEHHE KOTOPOTO JEHCTBYET COTIIACHE, & TAKKE TOPSIIOK €r0 OT3hIBA.

®opma 3asBieHHs o corjacuu PaboTHHKa Ha 00pabOTKY NEpCOHAIBHBIX JaHHBIX
apnsercs [Ipunoxxenuem 1 k Hactosmemy [lonoxenuro.
3.1.5. cornacue PaboTHuKa He TpeOyeTCs B CAEAYIOIUX CAyYasix:

v’ 06paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISICTCS Ha OCHOBAHHH TPYIOBOTO KOJAEKCA
Poccuiickoit ®enepanun wiv WHOTO (eaepalbHOTO 3aKOHA, YCTAaHABIWBAIOIICTO €€ IIETb,
YCIIOBUSL TIONYyYEHUS TEPCOHAIBHBIX MaHHBIX M KPYr CyOBEKTOB, MEpPCOHATbHBIC IaHHBIC
KOTOPBIX MOJIJIeKAT 00padOTKe, a TAaK)Ke OMPEISISIONIETo MOTHOMOYHS paboTonaTes;

v’ 06paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISIETCSA B IIENAX HCIONHEHHS TPYIOBOTO
JIOTOBOPA;

v’ 00paboTKa MEPCOHANBHBIX JAHHBIX OCYLIECTBISETCS JUIS CTATHCTHYECKMX WM HHBIX
HAyYHBIX IeJICH MPH YCIOBUU 00513aTeTFHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

v 00paboTKa TEPCOHAIBHBIX JaHHBIX HEOOXOAMMA IS 3aIlUThI KU3HH, 3J0POBbS WIIH

WHBIX KU3HEHHO BOKHBIX HHTEpecOB PaOOTHHKA, €CITH MOTydYeHHE €r0 COTIacHsi HEBO3MOXKHO.
3.2. ITopsimox 06paboTKH, epeaun U XpaHSHHsI IePCOHATBHBIX TAHHBIX.
3.2.1. PabGoTHUK TIpemOCTaBIsIeT PabOTOAATENIO JOCTOBEpHBIE cBeneHus o cebe. CoTpymHUK
MOY, Ha KOTOpPOrOo BO3JIO)KEHA OOS3aHHOCTb BEACHHUS KAJAPOBOTO JIEJIONPOHU3BOJICTBA,
MPOBEPSIET JIOCTOBEPHOCTh CBEACHMI, CBepsisi JaHHbIE, MpenocTaBieHHble PaboTHHKOM, C
uMeronMucs y PaboTHuka JOKyMeHTaMH.



v 3.2.2. B coorBerctBuu co cratheil 86 Tpymosoro kojekca Poccuiickoii ®enepanuu B
nemsix oOecredeHus IMpaB M CBOOOJ ueloBeKa M TIpaxAaHMHAa paboTojaTtenb U €ro
OpeACTaBUTENIM TpU 00pabOTKe IMEepCOHANBHBIX JaHHBIX PaOoTHMKAa HODKHBI COOMIONATH
cienyromuye oomue TpeOoBaHMS:

v’ 06paboTKa MEPCOHATBHBIX JIaHHBIX MOMKET OCYIIECTBISTHCS HCKIIOYHUTEIHHO B IIENAX
obOecrieueHus COOJIOZCHHS] 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBUS
PaGoTtHHKaM B TpynOyCTpPOCTBE, OOYYECHUH U MPOJBIKEHUU IO CIYx)0e, 00ecTieueHus TNIHOU
Oe3omacHOCTH PabOTHMKOB, KOHTpOJIS KOJMYECTBA M KadecTBa BBIMOJIHIEMON pPadOTHl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

v mpu ompejeieHHd o0beMa W CojepKaHus 00pabaThiBACMBIX IMEPCOHATBHBIX JTaHHBIX
paboronarenb JOMKEH pykoBojcTBoBarhesi Konctutyuueir Poccuiickoi denepanuu,
TpynoBeiM KoiekcoM Poccuiickoit denepanuu 1 UHBIMU (heiepaibHBIMH 3aKOHAMU;

v/ [IpM TPHUHATAM PELICHHM, 3aTpardBaroluX WHTEpechl PaboTHuKa, paborogareib He
UMEeT TMpaBa OCHOBBIBAaTbCSI HAa I[EPCOHANBHBIX JaHHBIX Pa0oTHUKA, MOIYy4EHHBIX
UCKJTIOUUTENIFHO B pPE3yJbTaTe WX AaBTOMATU3MPOBAHHOW OOPaOOTKH WM 3JIEKTPOHHOTO
MOJTyYeHUS;

v/ 3aIUTa NepCOHAIBHBIX JAHHBIX PaGOTHHKA OT HEMPABOMEPHOTO UX HCIOJIB30BAHUS HIIN
yTpaThl oOecrieunBaeTcs paboToAaTeNeM 3a CUeT €ro CpPeACTB B MOPSAKE, YCTaHOBIECHHOM
(benepaibHBIM 3aKOHOM.

PabGoTHUKM JOKHBI OBITH O3HAKOMJICHBI MOJA pacnucky ¢ gokymentramu MOY «llentp
paszButus pedenka Ne 13 Coserckoro paifona Bonrorpaga», ycTaHaBIMBarOIIMMU HOPSIOK
00paboTKU MepCOHaIbHBIX JaHHBIX PaOOTHUKOB, a Takke 00 UX MpaBaxX M OO0S3aHHOCTSIX B ITOU
obmactu. Bo Bcex cimydasx orka3 PabGoTHHKA OT CBOMX IpaB Ha COXpPAHEHHUE W 3AIIUTY TaHbI
HEeICHCTBUTEICH.

4 Ilepenaya u XpaHeHHe NMEPCOHAIbHBIX TaHHBIX

4.1. Tlpu mepenave mepcoOHANBHBIX NaHHBIX PabOTHHKOB paboTomarenb JOKEH COOM0IATh
cienyrolye TpeOoBaHus:

4.1.1.He coobmarh nepcoHajlbHble AaHHble PaboTHHKA TpeTbel cTOpoHE 0e3 MHUCBMEHHOIo
cornacusi Pa0OTHUKOB, 3a WCKIIOUEHHEM CIy4aeB, KOTJa 5TO HEOOXOAMMO B IENAX
MpeIyNpexaAeHUs YTPO3bl )KU3HU U 3I0pOBBI0 PabOTHUKA, a TakKe B CIydasx, YCTAHOBJICHHBIX
benepabHBIM 3aKOHOM.

4.1.2.He cooOmiath mnepcoHanbHble AaHHble Pa0OoTHHKa B KOMMEpPUYECKHUX IeNsX 0e3 ero
MUICHMEHHOTO COTJIACHS.

4.1.3.Ilpenynpeauts TUI, MOJTYYMBIIUX TEPCOHATbHBIC HaHHbIE PaboOTHUMKA O TOM, YTO ATH
JTAaHHBIC MOT'YT OBITH MCITOJIB30BAHBI JIUIIb B IENSIX, JIUI KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh
OT JTUX JHIl TOATBEPXKIEHUS TOro, YTO OSTO MpaBWIO coOmoaeHo. Jluma, momyduBIINe
NMepCcOHANIbHBIE  nMaHHble  PaboTHWKa, 00s3aHBI  COONMIOATh  PEXKUM  CEKPETHOCTH
(xondunennmanpHocTH). JlanHoe [lonoxxeHne He pacmpocTpaHseTcsl Ha 0OMEH MepCOHATBLHBIMU
JTaHHBIMA PaOOTHUKOB B TTOPSIKE, YCTAHOBIICHHOM (pe/IepaIbHBIMH 3aKOHAMH.
4.1.4.0OcymecTBISITh Nepeaavy MepcoHaNbHBIX NaHHBIX PaboTHUKOB B mipenenax MOY «llenTp
pazButusi pedenka Ne 13 Coerckoro paiiona Bomarorpama» B COOTBETCTBHHM C HACTOSIIAM
[Tonoxenuem.

4.1.5.Pa3pemiatb JOCTYNl K TEpPCOHAJIbHBIM JaHHbBIM PaGOTHHKOB TOJBKO CIEUAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM yKa3aHHbBIE JIMIA JOJHKHBI UMETh MPaBO MOJIy4aTh TOIBKO
T€ TIEPCOHANILHBIC JaHHbIE PaOOTHHMKA, KOTOpbIE HEOOXOMWMBI ISl BBITIOJHEHUS KOHKPETHOU
byHKINN.

4.1.6.He 3ampammBaTh WH()OPMAIIHIO O COCTOSIHUHM 3/I0pOBbsi PaOOTHMKA, 33 MCKIIFOUEHHEM TEX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHUSI PaO0THHKOM Tpy10BOI

GyHKIIHH.



ASANENEN

4.1.7.IlepenaBaTh nepcoHaibHbIe TaHHBbIE PaboTHUKA npencTaBuTeasiM PaOOTHUKOB B TIOPSIZIKE,
ycTtaHoBlieHHOM TpynoBbiM kojekcom Poccuiickoir @enepanuu, U OTpaHUYMBATH ATy
WH(OPMAIIHIO TOJIEKO TEMH TMEPCOHAIBLHBIME JTAHHBIMA Pa0oTHHKA, KOTOPhIE HEOOXOIUMBI TS
BBITMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTEIIMU UX QYHKIUH.

4.2 XpaHeHue ¥ UCIIOJIb30BAHNE TIEPCOHAIBHBIX JaHHBIX PaOOTHHKOB:

4.2.1.1lepconanpHbiec naHHble PaboTHukOB oOpabareiBatoTcss PabotrHukomMm MOY  «llentp
pasButus pebenka Ne 13 CoBerckoro paiioHa Bosrorpaga», Ha KOTOpOro BO3JIOXKEHA
00s3aHHOCTP 1O BEJIEHHUIO JIEJIONMPOU3BOJCTBA. YKa3zaHHbII PaboTHHK ocyIliecTBiseT
Ha/IJIe)Kallee XpaHeHUe MePCOHAbHBIX TAHHBIX.

4.2.2.1lepconanbHbie naHHbIC PaOOTHUKOB MOTYT OBITh IOJYYEHBI, IPOXOJUTH NATLHEUITYIO
00paboTKy U IepeiaBaThCsl Ha XPAaHCHHE Ha OYMa)KHBIX HOCUTEIISX.

4.2.3.1lpu mosydeHHH TEPCOHAIBHBIX JaHHBIX HEe OT PaboTHMKa (32 MCKIIOUEHHEM CIIy4acs,
€CIIM  TEPCOHAJbHBIE JaHHbIE OBUIM TPENOCTABICHBI pabOTONATENI0 Ha OCHOBAaHHH
denepanbHOrO 3aKOHa WJIM €CITH MEPCOHANbHBIE MJAaHHBIE SIBISIOTCS OOIIEAOCTYITHBIMH)
paboTtomarens 10 Hadana OOpaOOTKM TAaKMX NEPCOHANBHBIX JAHHBIX O0S3aH IMPEIOCTABUTH
PaboTHuky crnenyromiyro HHGOPMAIUIO:

HanMeHoBaHue ((paMuims, UMsi, OTYECTBO) U aPeC ONEPaTOpa WU €ro MPEICTABUTEIIS;

1eJIb 00pabOTKU MEePCOHANBHBIX TAHHBIX U €€ TPABOBOE OCHOBAHME;

IperoiaraeMble oJIb30BaTEIH MEPCOHATBHBIX JAHHBIX;

yCcTaHOBJICHHBIE (eiepaibHBIM 3aKOHOM TpaBa PaboTHuka.

5.JlocTyn K nepcoHANbHBIM JaHHBIM PaGoTHHKOB

5.1.1IpaBo goctyna K nepcoHalbHbIM IaHHBIM PaOOTHUKOB HMEIOT:
v Bapenyromuit MOV  «llenrp passutus pebenka Ne 13  Coserckoro paiioHa

Bonarorpana»,
v' Pa0oTHWKH, Ha  KOTOPbIX  BO3JOKEHA  OOS3aHHOCTH  BEJCHUS  KaJpOBOrO
JIEeTI0NIPOU3BOJICTBA;

5.2.Pab0THHUK UMEET MPaBo:
5.2.1.ITonyuaTh JOCTYIl K CBOMM HEPCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHE C HUMM, BKJIIOYas
npaBo Ha 0e3BO3ME3HOE MOJy4YeHHE KOMMiIl 11000 3amucu, cojaepikalleil mepcoHalbHbIE
naHHble PaGoTHUKA.
5.2.2.TpeboBate OT paboTomaTensi YTOYHEHHs, WCKIIOUCHHS WM HWCIPABICHUS HETOJHBIX,
HEBEpPHBIX, YCTAPEBIIUX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WIM HE SBISIOIUXCS
HEOOXOMMBIMH JIJIs1 paboToAaTeNs MEPCOHATBHBIX JaHHBIX.
5.2.3.Ilonyuats OT paboTomarens:

v/ CBEIEHUS O JIUIAX, KOTOPBIE UMEIOT JAOCTYI K MEPCOHAIBHBIM JAHHBIM KA KOTOPBIM

MOYET OBITh MPEIOCTABIICH TAaKOW JOCTYII;
v’ cpoku 00pabOTKH TIEPCOHABHBIX JaHHBIX, B TOM YHCIIC CPOKH MX XPaHCHHUS;
v/ CBeJICHUSI O TOM, KaKhe FOPUIHUYECKHE TOCIIEICTBHS Ui PabOTHHKA MOXKET TOBICYD 3a
co00i1 06paboTKa ero nNepcoHaNbHBIX JaHHBIX.

5.2.4.TpeboBaTh u3BelICHUs paboTOmaTENIeM BCEX JIHL, KOTOPbIM paHee ObUIM COOOIIEHBI
HEBEpHBIC WJIM HENOJHBIE TEPCOHAJbHBIE MaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHX
UCKJTIOUEHUSIX, UCTIPABIICHUSAX MJIH JIOTIOJTHEHHSX.
5.2.5.00xanoBaTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CYOBEKTOB IEPCOHAIBHBIX
JTAHHBIX WIK B CyJeOHOM TMOpSJIKE HEeNpaBOMEPHbIE JEHCTBH MM Oe3neiicTBus paboTomarens
pu 00pabOTKeE U 3aIUTE CBOUX MEPCOHATBHBIX TAHHBIX.
5.3 KonupoBarp u JenaTb BBIIUCKM TMEPCOHAIBHBIX JaHHBIX PaOoTHHKa pasperraercs
UCKJIIOUUTENIFHO B CIYXKEOHBIX LIEJSAX C MUCBbMEHHOro paspeuieHus PabGoTHHMKa, Ha KOTOPOro
BO3JIO)KEHA 00s13aHHOCTH BEJICHUS JETIONPON3BOICTBA.



6.0OTBeTCTBEHHOCTh 32 HapylleHHe NOpsiAka o00padoTKM M 3aIIMTHI NEPCOHAJBHBIX
JAAHHBIX

6.1.PabOTHHKYK, BHHOBHBIC B HApPYIICHHWH HOPM, PETYJIUPYIOIIMX IOJy4YeHHE, 0O0padOTKy H
3aIIUTy TEPCOHANBHBIX JMaHHBIX PaOOTHHMKA, HECYT MUCIUILUIMHAPHYIO, aJIMUHUCTPATHUBHYIO,
YTOJOBHYIO OTBETCTBEHHOCTHh corjiacHO craredd 5.27 u 5.39 Koxgekca 00 aIiMHUHUCTPATHBHBIX
npaBoHapymieHusix Poccuiickorr @enepanuu, a Takke Bo3Memaer PaOoTHuky ymiepo,
MPUYMHEHHBIA HENPaBOMEPHBIM HCIOJIb30BaHUEM HH(MOpMALMU, COJAEpXKAIIeH MepcoHaNbHbIE
nanaeie PaboTrHUKA.

[TonoxeHue AEMCTBYET 10 3aMEHBI HOBBIM.
[Tonoxxenue nepepabdoTan

3agenytomnit MOY «llentp pa3Butus pedenka Ne 13
Coserckoro paiiona Boarorpana» E.H.Cnupugonona



